
Important instructions for processing NACHA files after January 
12, 2010 update. 
 
The most recent update includes changes required for the NACHA file. 
 
Payroll NACHA File Instructions 
 
The first time a NACHA record is created for an Employee, the type of Bank Account must be 
selected. 
 

 
 
A new column has been created for the EFT Export dialog box.  Each Payee bank account must 
be identified as either Personal or Business.  Each record may be changed individually by 
selecting Business or Personal from the drop down list.  All records may be changed globally.  
To change all records, right click and choose Select All Business or Select All Personal 
from the pop up.  If there are any exceptions, edit each exception individually by selecting the 
appropriate choice from the drop down list.  Only contacts that do not have a selection saved 
previously will be affected.  Previously, all payroll Direct Deposit bank accounts have been 
considered Personal so if Select All Personal is selected the NACHA file will be created as it 
has been in the past. 
 
 
  



 
Accounts Receivable NACHA file instructions 
 
The first time a NACHA record is created for an Accounts Receivable Customer, the type of 
Bank Account must be selected. 
 

 
 
A new column has been created for the Accounts Receivable Drafts dialog box.  Each customer 
bank account must be identified as either Business or Personal.  Each record may be changed 
individually by selecting Business or Personal from the drop down list or all records may be 
changed globally.  To change all records, right click and choose Select All Business or 
Select All Personal from the pop up.  If there are any exceptions, edit each exception 
individually by selecting the appropriate choice from the drop down list.  Only contacts that do 
not have a selection saved previously will be affected. Previously, all accounts receivable 
customer bank accounts have been considered Business so if Select All Business is selected 
the NACHA file will be created as it has been in the past. 
. 
 
  



New Field Added To Bank Account Screen in Setup/Contacts 
 
There is a new field in the Bank Account screen in Setup/Contacts.  This was added for the 
NACHA files.  We are required to identify whether the account being deposited to or drafted 
from is a Business or Personal account.  A selection of Business or Personal will be required 
to save the information on this screen.  If a contact was created prior to this update, the bank 
screen can be updated by making the appropriate selection from the NACHA screen before the 
file is created. 
 

 
 
 


